
Four Quadrant To-Do List
A free printable from 4todo (4to.do). Write every task in a quadrant, then act.
Do first, schedule, delegate, or eliminate - one move per task.

DO FIRST
Urgent + Important

SCHEDULE
Important, Not Urgent

DELEGATE
Urgent, Not Important

ELIMINATE
Not Urgent, Not Important
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4to.do  -  rather sort it on screen? Free online list at 4to.do/tools/eisenhower-matrix-online


